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Internship Application Requirements

We are looking for interns who are interested in working in the art field and who want to gain hands-on
experience.

This year we are looking for interns in a variety of teams and departments. Are you interested in working in the
art field, supporting artists, or using your language skills in an international environment? Would you like to
experience the art scene from the inside?

We are looking forward to receiving applications from people who are willing to work continuously and
enthusiastically until the end of the festival in mid-May.

Period of activity |

Anytime from now until mid-May 2025 (depending on the work you are in charge of / shifts can be adjusted
flexibly). We will determine the frequency of activities by asking when you can spare time within the above
period, taking into consideration your schedule.

Main activity locations |

KYOTOGRAPHIE office, home (remote work), and other venues during the festival period.

*If you live in a location that makes commuting difficult, there may be times when we cannot assign you on-site
work. While this limits the tasks you can participate in, there are occasional opportunities for remote
work—such as editing, translation, design, or information gathering and organisation—depending on your
skills.

Assist with the following tasks |
We will decide the content of work based on your skills and wishes.

eBefore the festival period:

[Team]

>Portfolio review

Preparation of applications and review of applicants' photos

Information management for reviewers and review applicants

Website content editing

Assignment of reviewers to applicants and creation of overall review schedule
Organizing events such as the Closing Party (social event)

>Masterclass (workshop for photographers)

Gathering information and organising materials

Website content editing support

Manage participant information and support communication

Support for preparing instructors for the event

Administrative support for set-up and take-down, equipment management and return, etc.

>Public programs (events)
Website content editing support



Support for managing and communicating participant information
Event management support (venue management, equipment and technical equipment logistics)
Flyer design

>Kids Program
Operation support for kids' events
Administrative support for children's photo contests

>Advertising, attracting customers, ticket sales
Sending out flyers and posters

Communication with collaborators

Support ticket sales by organising ticket sales events
Operation headquarters and merchandising support

>Social media, newsletter, website

Operation of Instagram, Twitter, and Facebook, and dissemination of information
Taking photos and videos for social media

Video editing

Graphic design

Writing & editing text in Japanese and/or English

Translation assistance

>PR

Business support for press tours

Press pass reception at the information desk

Support for clipping tasks

Support for media exposure (including radio appearances)

>Bookshop

Assisting with research and list creation for photo books

Preparing POP displays and price cards

Confirming inventory counts, inspecting items, and distributing to venues
Assisting with inventory management

Providing operational support during events (signings, talks, etc.)

>Editing

Gathering information and organising materials
Proofreading

Design

Photo processing

>Secretariat for overall festival site operation

Assist in preparation of supplies, inventory control, venue equipment, etc.
Document preparation and management support

Research

Assist with festival staff administration

Assist with festival staff administrative duties.

>Staff Management

General management of all staff involved in the festival (including the venue leader, sub-leaders, support staff, interns,
etc.)

General operations related to all festival staff (including venue leaders, sub-leaders, support staff, interns, etc.)
Documentation and administrative support

Research

Shift preparation

>Community building
Planning and execution of community revitalisation for all diverse staff members involved in the festival (from teens to
80s, domestic and international)



Planning and execution of staff activities to enhance the festival

>Exhibition Projects
Assistant to the project manager

>Exhibition venue installation system
Art group including set-up/take-down with project manager

>Technical Office

Filming and editing support

Video distribution support

Web site management support

Technical support for exhibitions, events, and administrative offices

>KG+ (KYOTOGRAPHIE collaborative public event)
Photography for exhibition site documentation
Assistance with book fairs and events

Assist with website updates

Assist in sending out flyers, posters, etc.

General SNS information dissemination

Assistance with editing

Translation

>KYOTOPHONIE (Music Event)

Operations Support

Setup/Teardown

Preparation and Management of Event Supplies
Event Day Operations

Post-Event Supply Organization

[Work across teams]

Graphics Department

Movie Department

Translation department

Setting up, tearing down, and other aspects of the exhibition space

eDuring the festival

Duties related to the assistants who have been in charge

Venue management (reception, monitoring, etc. during the festival)

Venue management (reception, monitoring, etc. during the festival) - Setting up the venue, displaying and taking down
works, etc.

Other related tasks.

Welcome Skills |
Basic computer skills (the ability to use creative software such as Adobe will expand your field of activity)
Daily conversation level of Japanese.

Application Requirements |

(1) Applicants must have an interest in and understanding of KYOTOGRAPHIE's activities and be willing to
actively participate.

(2) Those who are interested in photography, art, architecture, design, and exhibition management.

(3) Must be able to communicate in Japanese to some level.

(4) If you are under 18 years of age, you must have the permission of a parent or guardian. (4) If you are under
18 years old, you must have your parent or guardian's permission.



(4) If you are under 18 years old, you must have the permission of a parent or guardian.
(6) Applications or activities that are not appropriate for the festival may be denied registration or participation.

Selection Process |

An "Internship Briefing Session" will be held to explain the duties of each team. After that, you will be given the
opportunity to try your hand at a variety of work, regardless of genre, and the main participating team will be
decided.

If you have the skills and experience we are looking for, we may conduct individual interviews at any time.

If you have the skills and experience we are looking for, we may have an individual interview at any time. We
will listen to your intentions, judge your suitability, and make a decision after consultation.

Treatment |

No remuneration or transportation expenses will be provided.

Benefits will vary depending on the duration of the internship and activities. Benefits will vary depending on the
duration of the internship and activities. Details will be explained at the orientation or interview.

Accident insurance coverage (paid by us)

If you wish to receive academic credit, we will consider your request based on the system of your educational
institution.

Privileges |
During the festival period (April 12 -May 11 ), there will be privileges such as tickets and official goods
according to the number of days of participation.

Number of applicants |
About 20 people

Application Deadline |

January 20, 2026 (Tuesday) <First Deadline >

*January 21 (Wed.) 19:00- Intern Information Session will be held.

*After applying, you will be contacted and interviewed on an individual basis, and in cases, you may be asked
to work immediately.

*Application may be closed when the number of participants reaches the maximum.

How to apply |
Click here to apply on the following web page.
P https://www.kyotographie.jp/recruit/

If you have any questions, please feel free to contact us.
Contact e-mail: staff@kyotographie.jp

{Privacy Policy

All personal information registered with KYOTOGRAPHIE will be managed appropriately and will never be disclosed or provided to any
third party.

It may be used only for communication and information related to the business of KYOTOGRAPHIE and its sister event
KYOTOPHONIE.

{Contact information

KYOTOGRAPHIE Kyoto International Photography Festival Office (Attn: Junko)

672-1 Kuoninmae-cho, Nakagyo-ku, Kyoto, 604-0993

tel: 075-708-7108 fax: 075-708-7126 e-mail: staff@kyotographie.jp web: https://www.kyotographie.jp



